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FOR SESSION PLAN IMPORT, YOU NEED TO FOLLOW THESE STEPS:

Visit Login Page:

bled { X All New Report X Acompletewebenabled | X Acomplete web enabled | X Acompletewebenabled | X 4V

fimticloudems.com/corecampus/indexphp

g iCloudEMS

Powering student-centric education in universities & colleges

Select College / Branch

ter - from admissions to academics, back office to accreditations,

ment to collaborate efficiently and use insights effectively,
Forgot password? LOGIN #)
ming experience

= ) NG 1T58AM
P Type here to search AR W s B

Enter the Login Credentials:
Login ID: Your ID.

Password: Your Password.
Select your College/ Branch.

And Click on LOGIN.
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After Login successfully.

Your Dashboard will display on the screen like this below:
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To Start the Session Plan Import process, you need to click on the LMS
tab.
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Assignments Circular Convocation Form
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Examinations Fees Grievance Complaint

ﬁ ._?_. J X0
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HR Module Koha Library Lead Leave Management
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Online Assessment OPAC/ Faculty/ Student Login Payroll Performances Preadmission
e
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Question Bank Recruitment Management SSRPortal

After Click on LMS tab, you will see the LMS Dashboard, as below:

LLMIT 63)
-lm:ﬂﬁ(w;g;:;nuw

LMS 1R + Lms Dashboard

Courses . 2 Assignments

View the list of courses allocated View the list of assignments created

(EMS002)
& Associale Professor

90 Calendar Timetable
W APPLIED SCIENCE & HUMANITIES_GN View university calendar View timetable

Attendance Repository/Content
View attendance \ View uploaded files

Now you have to select the “COURSES” option.
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Assignments

Calendar

Attendance

ew attendance

After click on the Courses option, you will redirect on a new page
“ACADEMICS” — courses list.

Academic

Course list

Select Section

Select Semester

Class Semester  Division Course Name Allotment Type

BBA Il (2020-2023) SEMV
BBA Il (2020-2023) SEMV
BOA Il (2020-2023)

BBA Il (2021-2024)

A Sales and Distribution Management PP
A Sales and Distribution Management PP
A Sales and Distribution Management [

A Fundamentals of Services Marketing PP

Practical Batch Filled Stotus

Sales and Distribution Management-A (Marketing Man
Sales and Distribution Management-8 (Marketing Man

Sales and Distribution Management-D (Marketing Man

FSM_0206210312_D

If you want to search another class, you can follow this: In the above
page, you can see the classes and semester, which are already
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available at a time; also, you can search by referring the Academic
Year and Section in the Course list Section.

Academic

Course list

If you do not want to change the year or semester, then you can select
from the given list, as below:

Academic

Course list

Allotment Type

Now, select the “Session Plan” option (recommended: you can open it
in New Tab).
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Academic

Course list

Now, after click on this option for a particular class or semester, you will
redirect on a new tab (to open this in new tab, press: ctrl + mouse
click).

After successfully open the new tab, you will see the Session Plan page
as below:

Session Plan
Session Plan

(Kindly make sure the topic list of session plan is empty for current semester)
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Copy Session/Teach Plan

Now, these options you can see in BLUE SECTION that is related to
session plan only. You can see this below:

Copy Session/Teach Pian

Now, Click on IMPORT EXCEL:
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Academic Year Closs Division

Academic Year Select Class Select Division

Course Elective Batch

Select Course Select Batch

Copy Session/Teach Plan

Sales and Distribution
Class: DBA I (2020-2023) SEMV Division: A Batch=: Management-A

(Marketing Man

Credit

Course Sales and Distribution Manager

Consider attendance weightage

Daleta All

Now you will see this window below, then you have to click on
“Download Excel Format”.

Import Session Plan R + Course List + Import Session Plan

Import Session Plan

ownload Excel Format

Upload File

Choose file Browse

1) Evaluation method can not be imported through excel

2) Use system generated format only for uploading. Do not rename file and change download location. Strictly import exce file from same location.
3) Follow given format while entering the data in excel

4) Kindly do not remove any data field from system generated file.

5) Please don't enter special character in study material.

6) Please enter date in yyyy-mm-dd format.

This will show a small Popup:

Download Excel

Enter no of rows how much topic you want to enter

- =
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Enter the Number of Rows in this section and click on SUBMIT.
Now, a popup will display to download a sample file in a system.

Simply save it, as it is.
&R Save As
<« v l This PC Desktop 40 minutes done for KT » downloads

Organize v New folder
L Name
W 3D Objects
No items match your search,
M Desktop
E Documents
Downloads
Music
B Pictures

== USB Drive (K:)

= USB Drive (K:)

Il Randi-

A -
File name: | sample_21072022|

Save as type: | Microsoft Excel 07-2003 Worksheet

A Hide Folders

After downloaded the sample file, open it in Excel:
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Formulas Data Review Developer

A | -] ‘:-er-prm |General | ri:'j B | B _EJ 5:.‘?5“'%? A
oA BB EE cveacaco| § % 5 | ) Gratows fomt Gt | men Do om0 sona pmos
i Number s

Proposed Date  PointsToCovered  Methodology/Activities  Conducted Date  Unit No. Unit No. Unit Name
1 2022-06-05 0000-00-00 1 First unit
2 2022-06-05 0000-00-00 2 Second unit
3 2022-06-05 0000-00-00 3 Third Unit
4 2022-06-05 0000-00-00 4 Fourth unit
5 2022-06-05 0000-00-00

This downloaded file will look like this above.

NOTE: DO NOT DELETE ANY COLUMN OR CHANGE FORMAT OR ANY
FORMULA.

Update your class details and save it.

Insert Page Layout Formulas Data Review View Developer
calibri AN | = m ] | SwepTet |General |

B Z U-|[L-|O-A-| EE|FPE| dMegeacenter-| $ - % o+ | 8%

- L il =

Proposed Date Points To Covered Methodology/Activities Conducted Date Unit No. Unit No. Unit Name
2022-06-05 0000-00-00 1 First unit
2022-06-05 0000-00-00 2 Second unit
2022-06-05 0000-00-00 3 Third Unit
2022-06-05 0000-00-00 4 Fourth unit
2022-06-05 0000-00-00

E: CONDUCTED DATE,

WHEN THE ACTIVITY
WAS DONE I: UNIT NUMBER. J: UNIT NAME

B: PROPOSED DATE NOTE: UNIT ALL FIELDS ARE
O YAV LMD :mEBER =UNIT MANDATORY TO FILL
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You can link the “Points to be Covered” with the “Unit No.” in Column

Insert Page Layout Formulas Data View Developer

Calibri i A x| = =[] ® | SwnepTen e N }'j;lj ;—"‘dl ﬁ‘d jm j“ EJ :Autos«m-%r l}'&

3] Fil -
- | Ene - -a - - - Conditional Format  Cell Insert Delete Format Sort & Find &
B ZO-|d- A-|EE W | FEE| cifmerpencena- | $ - % 0 [ WA Formatting - as Table - Styles~ | - ~ « | 4Clears  Fiter- Select~

5 o Bl e 2

F ] 1

Proposed Date Points To Covered Methodology/Activities Conducted Date Unit No. Unit No. Unit Name
2022-06-05 java Review 0000-00-00 2 1 First unit
2022-06-05 html Jury 0000-00-00 Second unit
2022-06-05 interaction 0000-00-00 Third Unit
2022-06-05 interaction 0000-00-00 Fourth unit
2022-06-05 Demonstration 0000-00-00

I You can link Column C with Column | in Column F, by entering the unit no. I
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FILL THE CORRECT INFORMATION AS MENTIONED IN THE TABLE.

DO NOT RELOCATE OR MOVE THE COLUMNS FROM THE TABLE.

Now go back to the browser -> Import Session Plan window:

Download Excel Format

Click on BROWSE button and select your sample file, which you had
updated in Excel.

And click on SUBMIT.
If no error will appear then the result will look like this:

Signed By: Registrar -
VIRENDRA PAL

and authenticity of this
document

Location: IIMT
University Meerut
20.01.2024 12:21



@iCIoudEMS

Click on SUBMIT button.
Done.

NOTE: IF YOU WILL SOMETHING WRONG AGAINST THE FORMAT OR
ANY COLUMN VALUE WILL BE EMPTY THEN IT WILL DISPLAY THE ERROR
AFTER SUBMIT THE FILE.

IF YOU DID SOME MISTAKE IN EXCEL SHEET LIKE THIS:

- oA

- ;;";“;; -i{Merge &Center - | $ - % ,|74g| Conditional  Format

= Sot& Find &
£ Clear™  Filter~ Select *

oL ew View
::J | ‘jwmmn (General .| | B A ‘ T ;:::sm- éf L)\}

G|

Proposed Date Points To Covered Methodology/Activities Conducted Date Unit No. Unit No. Unit Name
2022-06-05 java Review 0000-00-00 2 First unit
21-07-2022 html Jury 0000-00-00 Second unit
2022-06-05 php interaction 0000-00-00 4 Third Unit
2022-06-05 css interaction 0000-00-00 Fourth unit
2022-06-05 etc Demonstration 0000-00-00

—

THEN THE ERROR WILL LOOK LIKE THIS:

Review Session Plan

Proposed Date Points To Covered Methodology/Activity Conducted Date
java Review
html Jury
php interaction 0000-00-00
interaction 0000-00-00

0000-00-00

Unit Name.
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These colorful sections have some errors.
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THANK YOU
AND REGARDS.
|ICloudEMS
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